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EN DATE DU : 10.12.2012
ORIGINE : UM Secretarial

Statutes of the Secretariat of the Union for the Mediterranean

Extracts

(.er)
I11. COMPOSITION OF THE SECRETARIAT

1. The Secretariat, which wil} have a lean structure, will act under the direction of a
Secretary General, assisted by six Deputy Secretaries General.

2. The term of office of the Secretary General and Deputy Secretaries General will
be for 3 years, which may be renewed once for a maximum of three years.

3 The Secretary General and Deputy Secretaries General will not hold any public
office or be engaged in any business, whether remunerated or not.

4 In case of absence of the Secretary General, his tasks will be assumed, on a
temporary basis, by the Senior Deputy Secretary General.

5 In the performance of their duties, the Secretary General, the Deputy Secretaries

General and the staff of the Secretariat will not seek or receive instructions from
any government or from any other external authority. Each participant in the
UM undertakes to respect the exclusively international character of the
responsibilities of Secretary General and Deputy Secretaries General and the

staff of the Secretariat and undertakes not to seek to influence them in the
discharge of their responsibilities.

6. The staff of the Secretariat will be appointed by the Secretary General after
consultations with the Deputy Secretary General responsible for the concerned
field on the basis of merit and geographical balance.

T The international staff of the Secretariat will consist of seconded officials from
participants in the UfM. Seconded officials will be remunerated by their
respective administrations, taking into account the principle that seconded

officials with equal responsibilities will receive equal allowances irrespective of
their country of origin.

8. The iptc{national staff will include a Senior position held by European
Commission seconded official, acting as advisor to the Secretary General.

9. The local staff may be recruited by the Secretariat 10 perform administrative and
technical functions.
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CALL FOR CANDIDATURES: Project Manager (UfM/IP/2012/004)

1. Subject:

The UfMS is seeking to incorporate a Project Manager at Its headquarters in Barcelona.

Below is the job description, detajling the responsibilities and required skills and qualifications.

:f_:lulli'diésr.,rIptI_'o.ﬁ i

Job Title:

Project Manager Reports to: | DSG Research & Higher Education

Division/Area: | Research & Higher Education

Under the supervision of the relevant DSG the project manager will assist in carrying aut the Division's
Work Plan - namely in the area of research and higher education - by advising on and managing the
appraisal, preparation, funding and implementation of complex international prajects, initiatives and / or
actwmes penammg to the dlvnsIon 3 areas of mterventlon

P PRIMARY RESPONSIBILITIES

¢ Identifies potential projects, initiatives and actwutles and In close cooperation with the
promoter(s) - contributes to the development of project proposals.

¢ In cooperation with promoter(s), contributes to mobilizing the necessary funding of projects;
maintains contacts with interested funding partners.
Monitors project work plans and progress; canducts evaluations and assessment af results.
Carries out all aspects of procurement processes related to the sectors of intervention (drafting
Terms of References, launching tenders etc,)

* Manages external consultants, monitors performance, reviews outputs and recommends and
carries out corrective action when needed.

¢ Develops and implements a fundraising strategy; researches and contacts potential investors and
donors for the project (agencies, foundations, etc.).

* Actively participates in relevant project and sector meetings and contributes to the preparation of
UfM meetings and events in the sectors of intervention, as well as UfM missions and high-level
Visits.

* Reports on project progress, problems and proposed solutions; contributes to the production of
reports, information and communication tools in the areas of intervention.

¢ Monitors developments in the sectors of intervention, proposes relevant initiatives and reports on
sector issues.

¢ Contributes to the impravement of working methods, by cooperating with other divisions of the
Secretariat, sharmg experiences and promotmg best practuces

QUALIFICATIONS SKILLS AND REI.EVANT EXPERIENCE

ESSENTIAL MINIMUM REQUIREMENTS
* University Degree in Economics / Social sciences / Engineering or equivalent field.
¢ Minimum of 3 years of experience relevant to the duties described above.

e e e o R R s e S



25,DEC.2012 1B:44 25747828 #744 .

i Unior pour lu Méditerranée
¢ Union for the Mediterrunean
P e gl b Ga slaiy

e Proven knowledge of and professional experience in project management and fundraising.
» Experience in working with develapment projects funded by international organizations and
development agencies.
e Strong analytical skills and abillity to make sound judgments; critical thinking and problem solving
skills.
® Planning and organizational skills.
»  Computer literacy in MS office tools.
e Excellent communication, drafting and reporting skills,
¢ Good command of English and French, both arally and in writing.
e Applicants must hold the nationality of a member state of the UfM.
DESIRABLE QUALIFICATIONS
e Knowledge of and/or experience in Mediterranean cauntrles.
e Expertise in EU Pracurement rules,
e Specialization in a relevant discipline far the division’s activity and/or a post-graduate degree.
e High knowledge of the Euro-Mediterranean Higher Education and Research framework.
e Knowledge of Arabic and/or other languages from UfM countries.
2. Submission of applications:
Please read carefully the following information and send a complete application in English to the
following address: ht& ufmsecretasial. ok,
The complete application in¢judes:
* A detailed curriculum vitae in English clearly elaborating educational and professional experience.
* A motivation letter in English including a clear mention of the profile applied for and full postal
address.
Please, do not send any supporting documents (i.e.: copies of your ID-card, educational certificates,
evidence of previous professional experience etc.) with your application at this stage if not specified
in the Vacancy Notice.
3. Submission Pate:

Complete applications must be submitted by January 15, 2013 (midnight, European time, GMT+1)
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CALL FOR APPLICATIONS: Deputy Secretary Generals

Job Title: DEPUTY SECRETARY GENERAL

The Secretariat of the Union for the Mediterranean acts under the direction of a Secretary
General, assisted by six Deputy Secretaries General respectively in charge of a specific area::

List of a) Business development and SMEs;
Divisions b) Transport and urban development;
c) Energy; -

d) Environment and water;
e) Higher education and research;
f) Social and civil affairs.

SUMMARY

The Deputy Secretary General assists the Secretary general in his role as the responsible for the
overall running of the activity of the Secretariat of the Union for the Mediterranean to identify,
promote and advance the implementation of concrete regional and sub-regional projects in the
Mediterranean. He/she is in charge of one of the six Divisions of the Secretariat of the Union for the
Mediterranean. He/she ensures the implementation of his Division’s Work Plan by advising on and
managing the appraisal and development of project proposals, as well as the preparation of project
implementation and funding of projects. He/she represents the Secretariat of the Union for the
Mediterranean in events relevant to UfM projects and activities in his area of responsibility.

PRIMARY RESPONSIBILITIES .+ .\ Fiiv

* Participates to all collegial decisional bodies of the UfM Secretariat headed by the Secretary
General, notably the College, Executive Committee and Project Committee meetings.
Contributes to the improvement of working methods, by cooperating with other divisions of

the Secretariat, sharing experiences and promoting best practices. Maintains and develops
diplomatic and professional relationships.

* Represents the Secretariat in events, meetings and negotiations related to the Divisions’
projects and activities.

Actively participates in relevant project and sector meetings and contributes to the

preparation of UfM meetings and events in the sectars of intervention, and of UfM missions
and high-level visits.

Contributes to the preparation of Senior Official Meetings (SOM) an projects and activities
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¢ Identifies potential projects, initiatives and activities and — in close cooperation with the
promoter(s) - contributes to the development of project proposals and the appraisal pracess
of the Secretariat.

e In cooperation with promoter(s) and under the guidance of the Secretary Gener'al,
contributes to mobilizing the necessary funding of projects; maintains contacts with
interested funding partners. Develops and implements a fundraising strategy for the projects
of the Division; researches and contacts potential investors and donors.

e In coaperation with promoter(s), encourages all operational actions needed to ensure the
successful launch of projects and their implementation. Supervises project work plans and
progress, conducts evaluations and assessment of results.

o In line with the Secretariat’'s own working systems, contributes to the production of reporting
as well as information and communication documents and tools in the area of responsibility.

e Manages the Division team, coordinates the tasks of the Division.
In line with the priorities and working methods of the Secretariat, ensures an effective
planning and management of the Division activities on projects.
Coordinates the identification of the needs of the Division and requirements to achieve its
objectives, including human resources and outside expertise needed for project activities.

QUALIFICATIONS, SKILLS AND R-E‘m A'NTF-':E'Xii ERIEN T

REQUIREMENTS

e Be anational of a member state of the UfM.
¢ Have not yet reached the age of 64 on March 1st 2013

Minimum of 15 years of experience relevant to the duties described above, in particular project
development and funding.

Experience of holding senior position in international environment and/or diplomatic functions,
Knowledge and/or work experience in Mediterranean countries is an advantage.

e Excellent spirit = Cooperative team work.

e Excellent team management skills.

¢ Good command of English, French or Arabic, both orally and in writing. Knowledge of another
language from UfM cauntries would be a strong asset.

Relevant knowledge and/or experience in one of the divisions’ activity would be an advantage.

| The UFM Secretariat is an equal opportunity employer.
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According to the Statutes of the Secretariat Union for the Mediterranean, the term of office of the Deputy
Secretaries General are for 3 years. It may be renewed once for a maximum of three years. The Deputy
Secretaries General shall not hold any public office or be engaged in any business, whether remunerated or
not. In the performance of their duties, the Deputy Secretaries General will not seek or receive instructions
from any government or from any other external authority.

1. Date of circulation to UfiV] Co-presidencies :

10/12/2012



