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نموذج الإجابة الإرشادي لمقرر: الحاسب الآلي
الفصل الدراسى الثاني للعام الجامعى 2010/2011
الدراسات العليا
إجابة السؤال الأول: تكنولوجيا المعلومات

(20 درجة)

1- A CPU.

2- The use of trackball rather than a mouse.

3- Gigahertz.

4- Unformatted disks need operating system data written to them before they can store files.

5- Instruct the screen to display data entered with the keyboard.

6- A web browser used to view web pages - Word processing used to produce a catalogue containing graphics - A multimedia application used to create interactive learning material - An Accounting Application used to payroll and stock control - A spreadsheet Application used to produce charts and graphs

7- Using windows, icons and a mouse to operate a computer.

8- The World Wide Web is a global network of computers linked together using communications equipment and also can be accessed using a browser.
9- Insurance claim processing used to check policy details, analysis statistics to estimate premiums and provide quotes for premiums - Online banking used to check an account, transfer funds and apply for loans - Airline booking used to check timetables and check ticket availability – Business administration used to administer employee payrolls, process orders and track invoices.
10- Electronic.

11- ID, must be unique on the network, identifies a specific user on a network and not confidential.  However, Password should be changed regularly and ensures that the person logging on is who they say they are.
12- Shareware is the software that you try for free but pay for it if you keep it.

13- Word processor.

14- Analysis.

15- WAN.

16- Sharable Resources are Printers, Disk Space and Applications.
17- Greater ability to focus on one task.

18- Electronic documents are Help for a software application and E-mail messages. However, other documents that should be printed out are Guarantees and Contacts

19- Deals with the handling confidential data.

20- Good Anti-virus are scheduling virus checks to run once a day and deleting e-mail from unknown sources. However, Poor Anti-virus are updating anti-virus software once a year and opening unknown e-mail attachments. 

21- Read-Only Memory.

22- Purchase a multi-user license.

23- Freeware.

24- Having your eyes level with the top of your monitor.

25- Motivating staff - Providing a customer support helpline.

إجابة السؤال الثاني: إستخدام الحاسب وإدارة الملفات
(20 درجة)
1- Start menu-----Shutdown------restart-----Click Ok

2- Start menu-----Shutdown------Shutdown-----Click Ok

3- Press Alt + ctrl + delete.
4- Right Click on my computer – properties – General – See how much Ram on the pc

5- Select Keyboard----- input Locales-----Select English UK – Press Set As Defaults –Click  OK

6- Click on the Time file

7- Right click on the file--------Properties------Uncheck Read only.
8- File Extensions

9- Disinfecting

10- Can usually be detected by antivirus software and it can reproduce itself via email attachments.

11- Compressing.
12- So it can protect your computer from the latest viruses.
13- Double Click on My computer icon.
14- Click on the adobe reader icon.
15- CD ROM and Zip Disk.

16- Click on the file ------Document menu--------Cancel.
17- Select the application non-responding----------Click End Task.
18- Start menu-----Program------Accessories-------WordPad. 

19- Click on the Local Disk (C).
20- Click on My computer in the taskbar.
21- Click on the Meetings.doc-----Edit menu-----Select Copy---Click on My Documents-------Edit menu-------Select Paste.
22- Click on the Petty Cash.xls ---File menu--Choose Restore.
23- Click on the floppy (A)--File menu---Floppy(A)-Format

24- Start menu--Settings--Control Panel—Select add/Remove programs.
25- Start menu -- Help---- index Tab ---- Type audio files –Display.
إجابة السؤال الثالث: ميكرو سوفت اكسس

(20 درجة)
1- Select Forms from the objects pane → Double click on Create Form by using Wizard.
2- Click in any cell in the date of birth field----Edit menu→ Choose Find → Type 30/06/1963 in find what box → Click Find next button. 

3- In the Date of Birth field----- select the 56 --- Click the icon of filter by selection. 

4- Student register and Bank Statement.
5- File menu-------→ Select database → ok. 

6- Help → Microsoft access help→ type decimal numbers → search. 

7- View menu--Select Toolbars---click formatting (form/Report).  

8- File menu----Choose Save------Type Sales------Click OK.
9- Type Contact Name → Press Tab.
10- Select Dawson------Type Jack------Press Tab.
11- Click on the button of the last record. 

12-  File menu------Choose Save----- File menu------Choose close                

13- Select Forms from the objects pane → Double Click on the Create form in Design view. 

14- Click on the Patient box -----Type details → Press Enter.
15- Edit menu→ Choose Find → Type 3546-1236-7 in find what box → Click Find next button. 

16- File menu →Choose Save---- Type Doctors → ok. 

17- Put the insertion point in the payment date field → Click on the icon A→Z.
18- File menu--Choose Page setup---Select the Page tab--Select the Landscape------Click Ok.
19- 6 fields.

20- Select Access database wizards, pages, and projects---Click Ok.
21- View menu-----Choose Design View.
22- Click on this button of first record.
23- Click HERE-----Edit menu------Choose Delete-----File menu---Choose Save.
24- Text.
25- In the Days Sick field----- select 0 → Click on this icon filter by selection. 
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